
Town of Williamstown – Sign Commission 
Application for Permit to Erect a Sign 

In accordance with the Code of the Town of Williamstown, Chapter 53. 
 

Applicant will submit separate checks for filing fee and permit fee with application. 
 
If sign is to be located on public property, prior to submitting the application: 
□ ____________  Contact the Town Manager (458-3500) to insure there is no interference with Town activities. 

□ ____________  Contact the Department of Public Works (458-3383/5159) to insure there is no utility or roadway interference. 

□ ____________  Contact Dig-Safe (888-344-7233) to insure there is no non-municipal utility interference. 
 
 

PERMANENT SIGN  TEMPORARY SIGN Date of Application:  
     
Organization Name:  Telephone #:  
Address:  
 
Contact Person:  Telephone #:  
Address:  
 
Sign Purpose:  Directional     Business     Event Advertising     Campaign Advertising     Other (specify):____________________ 
Sign Type: Wall     Roof     Directory     Projecting     Canopy     Free Standing     Other:____________________ 
Letter Type: Applied     Painted     Incised     Carved     Other:____________________ 
Material:  Wood     Metal     Other:____________________ 
Colors: Lettering:  ____________  Background: _______________  Edgebanding:______________  Molding:      ______________ 
 
Proposed Wording:  
 
  PERMANENT SIGNS   
 
Area of Sign: Height__________ x Width__________ = Total Square Feet__________ Height from Grade:  
Will the sign be lighted? Yes     No How?  
 Number of signs presently in place to remain at site:   
 Number of additional signs being requested:   
 TOTAL SIGNS – If present application(s) is (are) approved:   

 
Attach a scaled, colored drawing of the proposed sign.  Include the lettering style(s) as it will appear on the sign. 

Application MUST include a plot plan showing exact location of the sign on the property.  Show dimensions for all boundary lines. 
 
Applicable section(s) of Sign Bylaw:  
 
Reason for Sign – If nonconforming, reason sign cannot comply with Bylaw:   
 
 
  TEMPORARY SIGNS   
 
Proposed Date of Erection:  Proposed Date of Removal:  
 

Dimensions Location Distance from 
Traveled Way Width Height 

Lighted? 

     
     
     
     
 

Total signs requested:  _____________ (use additional paper if necessary.) 
Make a sketch of the sign (on reverse side) showing shape, size, and colors. 

    
    

Typed or Printed Name of Applicant   Signature of Applicant 

Current Fees  Permanent Signs:  $5.00/sq. ft of sign area ($25.00 minimum PLUS $10.00 filing fee.)  
Temporary Signs:  $0.50 per sign per day(s) erected (Minimum fee - $5.00 per permit     Maximum fee - $15.00 per sign)



    

  OFFICE USE ONLY 

  
      
Date Received:   Application Fee: $  
Date Reviewed:   Total SF of Sign:   
Date Approved:   Permit Fee Paid: $  
    $5.00 per square foot/$25.00 Minimum 
Date Denied:  Reason for Denial:  
    
    
 
 

FULL COLOR DRAWING OF SIGN(S) (SHOW DIMENSIONS, LETTERING STYLE, ETC.) 
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